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SUBJECT: Re port No . 17j Week Q f 22 - 28 April JL958 






A 


The five- week typing 
personnel in 


1. Non-Clerical Typing Class - 

course which was given for profession 

was completed 25 April. One student waksent on TDI after his 
first week in class. The attendance of the^other 
exceptiona lly good and their typing progress 
| | of Clerical Induction was the instructor 


SF S3 


? *7$juI> 0 Lotted 
* 1 *- . 


2. Results of Official Agency Testing Administered by l • [ I 
Clerical Refresher . The results of the tests administered to the QvUt # f 
on-duty Agency clerical employees on 28 April were as follows: yy, t i-_ 

Tested Qualified " 


'SEEM 




Shorthand 5 1 

Rewriting 5 1 

3 • Numbers in Clerical Induction Train-trip . During the ^ 

week of 22 April there were 18 people in Clerical Induction 
Training. Of those, 9 entered for the first time. 


4. Numbers in Clerical Orientation Tr»ininp . The 
Clerical Orientation program was not held the week of 22 April. 
The Office of Personnel indicated that there were not enough 
trainees ready for assignment to warrant holding the Orientation 
classes. 


5. Results of Official Agency Testing by 

Clerical Induction . The results of the tests administered to 
the entrance-on-duty employees for the week of 22 April were 
as follows: 



Tested 

Qualified 

Shorthand 

2 

0 

'typewriting 

2 

1 
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